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GRANTS PROGRAM

ASUC Academic Affairs Office 2008-2009

PLEASE KEEP THIS COPY FOR YOUR RECORDS

Public Service Fund
The Public Service Fund provides monetary support to increase and facilitate public service efforts targeted towards communities outside of the UC Berkeley campus. The objective of the program is to encourage students to partake in philanthropic or humanitarian based projects. As a new grant, the Public Service Fund strives to develop a sense of community awareness and enrich students’ community service experiences. Funding is allocated based on the impact the activities/events have on the targeted communities.
Allocations are limited to $500 per application for undergraduates and $250 per application for graduate students. Graduate and professional students should also contact the Graduate Assembly for grants specifically tailored to them. Individuals who have not received funding in the past will be given greater consideration.  Applicants that have the support and guidance of a UC Berkeley faculty mentor will receive special attention.  It is suggested that a letter of recommendation be attached, but it is not required. Awards are contingent upon the availability of current funds and the number of received applications.

The Committee will administer the fund based upon the following criteria:

· The activities’ or events’ level of impact upon the communities and beneficiaries to which it is targeted
· Careful planning and attention to detail and logistics
· Potential for success and sustainability
· Contribution to the Cal community
· Possible negative ramifications on participation and success if the individual(s) or group(s) do not receive funding
· Efforts toward collaboration between groups and students
· Innovative Efforts to address and serve the need of changing society outside of Cal
· Efforts to spread awareness of the need of their event, activity, or service to Cal students
· Efforts to involve other Cal students
Application Process

Please submit completed applications to the ASUC Academic Affairs Office in 205 Eshleman Hall.  Applications will be accepted on a rolling basis each semester until all funds are allocated for the 2008-2009 academic year.  Applicants are highly advised to apply a month in advance.  

Fall Application Period:  9/08 - 11/20
Spring Application Period:  1/20 – until funds are depleted

Updated interview sign-up sheets will be posted near the office.  Please sign up for an interview when submitting the grant application.  Within two weeks of the interview, the applicant will be notified of the selection committee’s decision through e-mail or by phone.

Funding is allocated through reimbursement.  The individual/student group must submit a completed “Reimbursement Request Form” (RRF) along with the original receipts, a copy of the receipts, and the “Final Evaluation” form.  Upon approval, the Grants Director will authorize the release of funds, and the check reimbursement will generally be available for pickup from the ASUC Auxiliary at 400 Eshleman on the following Friday afternoon or you may request to have it sent to you by mail.

If you have any questions, please contact the Grants Department at asucgrants@gmail.com or the PSF director at asuc.psf@gmail.com . 
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Public Service Fund
ASUC Academic Affairs Office 2008-2009
Event Information

Event Title:  _______________________________________________________________

Event Date(s):  _____________________________________________________________

Event Location:  ____________________________________________________________

Total Amount Requested:  _________________ (Grad Students – maximum $250)

Are you applying for another ASUC Grant?  If so, which one?        __________________

Have you applied for or received funding from any other sources?

Yes
No

If yes, please identify the source(s) and the awarded amount:

Source:  ________________________________
 Amount:  ________________

Source:  ________________________________
 Amount:  ________________

Name and Contact Information of Supporting Faculty Mentor (optional):

_________________________________________________________________________

Applicant Information
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[image: image3]Student Group:  __________________________________
PRIMARY CONTACT

Name:  _________________________________      Student ID:  ____________________

Major:  _________________________________ 
Year:     Fr     So     Jr     Sr     Grad

Mailing Address:  ___________________________________________________________

Phone Number (frequently used):  ______________ E-mail Address:   _________________
To Be Completed by Grants Official Only 

Date Received:





Application Number: 

Scheduled Interview Date: 

Please be as detailed as possible. These answers will carry tremendous weight in the decision process.
1.  Describe the nature of the cause and the student’s role that would promote participation in volunteer work.  How does this cause relate to the overall mission of your student organization or to the community?
2.  Explain the philanthropic or humanitarian based project that may take the student or organization outside of the country.
3.  Who will be involved in the cause and why?
4.  How will the Public Service funding be used?  Please attach an itemized budget of all sources of funding and total travel expenses (lowest estimated round trip airfare, lodging, and registration).
5.  Why do you deserve a grant from the Public Service Fund?  Describe the impact the activities/events will have on the communities to which it is targeted.
EVENT RESPONSIBILITY AGREEMENT

ASUC Public Service Fund
Event Title:  __________________________________________________

Administrative Responsibilities

It is the responsibility of the Primary Contact Person(s) to:

· Provide verification of UCB status.  Group must show proof of OSL registration, or individual must show proof of student status.

· Notify the Academic Opportunity Director, in writing, of any changes to your current student status, home address, e-mail address, and phone number.

Program Responsibilities

It is the responsibility of the Primary Contact Person(s) of each Public Service funded trip to:

· Be prepared to report on your progress during a monthly call/email.

· Discuss with the Public Service Director and notify in writing of any changes in the travel plans (e.g. date, destination).  Your award is based on your original proposal; changes may affect your award.

· Any printed materials for the event that have been designated on the submitted budget must state “Funded by the ASUC Academic Affairs Office.”

· Submit a post-evaluation form within four weeks of its completion.

· Conduct the program as stated in the application

Financial Responsibilities

** All awards are administered and monitored through the Academic Affairs Office**

**No money shall be allocated to fund any food or beverages**

Release of all funds will be approved by the Public Service Director only if they are within the approved line-items and in accordance with the ASUC Administrative and Financial Policies.  The Primary Contact Person(s) may appeal a negative decision to the Grants Director.  It is the responsibility of the Primary Contact Person(s) of each Public Service funded event to:

· Adhere to all ASUC Finance Policies and Public Service Finance Policies, including, but not limited to:

· Work within awarded funds and budget restrictions.

· Report all sources of funding.  Failure to report may result in the reclamation of the awarded grant.

· Use interdepartmental orders and purchase orders whenever possible.

· Receive approval from the Grants Director for all reimbursement requests

· Submit original receipts for event within four weeks of its completion for full reimbursement 

Primary Contact Person (print):  ____________________________________
Signature:  _______________________________
Date:  _______________
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