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Office of the External Affairs Vice President

2009-2010 Senior Staff Application

220 Eshleman Hall • Berkeley, CA 94720-4500 • (510) 642-4017 • eavp@asuc.org

“The purpose of the ASUC Office of External Affairs is to represent the student body of the University of California, Berkeley to all off campus entities that affect our student life.  The office is dedicated to advocating on behalf of student’s rights and concerns on the UC system-wide, local, state and national level. The office is committed to promoting civic engagement and providing opportunities for students to actively participate in decision-making processes in which their voices should be heard. Through lobbying, political events and forums the office seeks to empower students to advocate on their own behalf, to raise political awareness on our campus, and to improve the overall educational experience of all students.”

Thank you for your interest in the Office of External Affairs. I am confident that you will find your potential time in this office to be an extremely rewarding experience.
In the Office of External Affairs we believe that we should take advantage of the diverse backgrounds and experiences of the student body in order to affect positive change on a local, state and national level. We strive to empower students to unite on behalf of the issues that bind us and to mobilize students to change our campus and community not only for the students of today, but also for future generations to come.

During the past year, the Office of External Affairs has continued to represent the student body of UC Berkeley. Throughout the year, the office successfully registered 10,000 voters through the voterregistration campaign, attended various conferences around the nation, increased representation at all USCA conferences, and lobbied on Capitol Hill on behalf of our university.

For the forthcoming year, the External Affairs Office will continue to make certain that the student voice is heard. The office will work to lobby the city, state, and national government to prioritize education; increase efforts to improve safety on and around campus; and seek out more sustainable solutions for our campus and our community.

Thank you again for applying to the Office of External Affairs. We look forward to a productive, powerful and successful year. Best of luck, and go bears!

--







Sincerely,
     [image: image2.png]



Dani Haber







External Affairs Vice President 

Associated Students of the University of California

Applications should include a one-page resume. Please E-mail all submissions by Friday, June 12th. E-mail completed applications to asucapp@gmail.com.E-mail submissions should use “your name - External Affairs Application” as the subject line. E-mail submissions are REQUIRED, hard copies will NOT be accepted.

// Basic Information

	Name:      

	Email:      

	2009-2010 Address:     
     

	Phone (local):      

	Birth date:      

	Mobile:      

	SID Number:      

	Major(s)/Year:      



// Job Preference

The Office of the External Affairs Vice President consists of a variety of different positions. Please indicate your top choices (1 being highest), and then check off all boxes of the departments you are interested in. See the “Office Structure” attachment for specific information regarding each department and position. 

 FORMCHECKBOX 
City Affairs

 FORMCHECKBOX 
City Affairs Deputy Chief

 FORMCHECKBOX 
Legislative Liaison
 FORMCHECKBOX 
Campus Organizing Director

 FORMCHECKBOX 
 Safety Director

 FORMCHECKBOX 
 Housing Director

 FORMCHECKBOX 
 Sustainability Director

 FORMCHECKBOX 
 Transportation Director

 FORMCHECKBOX 
 Business Development Director

 FORMCHECKBOX 
State Affairs
 FORMCHECKBOX 
State Affairs Deputy Chief

 FORMCHECKBOX 
 Vote Coalition Director
 FORMCHECKBOX 
National Affairs Department
 FORMCHECKBOX 
 Legislative Liaison
 FORMCHECKBOX 
 Campus Organizing Director

 FORMCHECKBOX 
Cal Lobby Corps
 FORMCHECKBOX 
Cal Lobby Corps Deputy Chief

 FORMCHECKBOX 
 Cal Lobby Corps Director
 FORMCHECKBOX 
 Cal Day Director

 FORMCHECKBOX 
Internal Affairs Department
 FORMCHECKBOX 
Internal Affairs Deputy Chief

 FORMCHECKBOX 
Publicity Director
 FORMCHECKBOX 
Finance Director

 FORMCHECKBOX 
 Community Outreach Director

// Student Information

Please type up your response to the following questions and attach it to your application. Please limit responses to 200 words.

Extracurricular Activities and Employment – List only those which you are involved with during the school year

	Activity
	Hours / Week
	Weeks / Year
	Positions Held

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     


1. Why are you interested in working in the Office of External Affairs?
2. Please list any previous ASUC or other relevant experience. In your opinion, how will it contribute to the Office of External Affairs this year?

3. What do you think the ASUC should be doing at our school that it doesn’t do already?

4. What ideas or innovations can you bring to the office and the positions you are interested in?

5. What is your availability for Summer 2009?

6. Please indicate if you are applying for any other ASUC office. If so, which one(s)?

7. Please list one reference that we are able to contact, and their relationship to you. 

// Interview

We will be conducting interviews on June 15th, 2009 – June 18th, 2009 between the hours of 6PM and 9PM. We will contact you on June 14thto schedule an interview time. All interviews will be conducted over the phone. 
Make sure you do the application completely and thoroughly. If you have any questions, feel free to contact EAVP Dani Haber at d.n.haber@gmail.com or Chief-of-Staff Neha Hippalgaonkar atnehahippalgaonkar@gmail.com. Thank you for your time. Your application will be reviewed and then the ASUC External Affairs Senior Staff for the 2009-2010 academic year will be determined. You will be notified of your status by early August.

// Staff Expectations

The External Affairs Senior Staff is expected to attend all scheduled staff meetings, fulfill all the basic requirements laid out in this application and additional responsibilities once in office, be part of the voter registration coalition, and assist other staff departments in their campaigns and events. Staff must also report regularly to the EAVP and Chief-of-Staff. 

// City Affairs

The City Affairs Department will focus on issues in the city of Berkeley by working with the Berkeley City Council, the UC Police Department, the Berkeley Police Department, the Rent Board, the Public Works/Transportation Department, and the other city departments. The department will work on student safety, affordable housing, sustainability, transportation, and business development. The department will actively participate in city council meetings, city commissions, and coordinate all city lobby visits. It is the duty of this department to educate the student body on safety issues, transportation and development issues, and tenants rights. 


// City Affairs Deputy Chief

· Oversee the City Affairs Department.

· Lead department meetings and provide support and information to all directors within the office.


// Legislative Liaison

· Research and report on local legislation that affectsUC Berkeley students.
· Recruit for city commission membership and involvement at city or community meetings.
· Keep in constant communication with city officials.

// Campus Organizing Director

· Organize and coordinate campus campaigns and actions around local legislation.
· Recruit for city information events and awareness weeks. 
· Build coalitions among student groups around relevant local issues. 

// Safety Director

· Serve as the student liaison to UCPD and Berkeley PD. 
· Work to promote safety awareness and to improve safety on and around campus.
// Housing Director

· Serve as the chair for the City Affairs Lobby (C.A.L.) Housing Commission.
· Design the yearly student housing survey and present the results and recommendations to the Senate.
· Report to the Senate weekly with updates from the city.
· Work in conjunction with the Berkeley Rent Board and UC Housing Services to advocate for the rights of student’s.
· Coordinate Tenant’s Rights Week.


// Sustainability Director

· Work to improve sustainability practices in the city of Berkeley and on the UC Berkeley campus.
· Serve as the ASUC liaison to the ASUC Sustainability Team (STEAM) and the Chancellor’s Advisory Committee on Sustainability (CACS). 
· Build coalitions among student groups around relevant local issues and projects.
// Transportation Director

· Work in conjunction with the Berkeley Public Works Department and AC Transit to ensure that the student voice is heard on all parking and transportation matters.


// Business Development Director

· Work in conjunction with the City Manager’s Department’s Office of Economic Development to ensure that the student voice is heard on commercial ventures on and around campus.

// State Affairs

The State Affairs Department will work on statewide issues through lobbying and being active members of the University of California Student’s Association (UCSA). This involves attending UCSA board meetings, conferences and lobby visits. Members of the department will attend and participate in UC Regents meetings in order to advocate on behalf of the interests of students as representatives of both UC Berkeley and the entire UC system. This department will also be in charge of facilitating the voter registration drive.

// State Affairs Deputy Chief

· Oversee the State Affairs Department. 

· Lead department meetings and provide support and information to all directors within the office.

// Vote Coalition Coordinator

· Organize voter registration campaigns and events as well as voter education and get out the vote.
· Responsible for outreach, recruitment, and retention of student groups and volunteers for the vote coalition.
// National Affairs

The National Affairs Department will work on nationwide issues in conjunction with the United States Student Association (USSA). The department will lobby federal legislatures as well as raise awareness for national campaigns on campus. 

// Legislative Liaison

· Research and report on national legislation that affects UC Berkeley students.
· Serve as a liaison to the External Affairs Office as well as USSA.
· Coordinate all lobby appointments with federal officials.
// Campus Organizing Director

· Organize and coordinate campus campaigns and actions around national legislation.
· Primary organizer for USSA campaigns.
· Recruit students for national conferences and workshops.

· Build coalitions among student groups around relevant national issues. 
// Cal Lobby Corps

Cal Lobby Corps is responsible for making sure that the interests of the students of the University of California are represented in the making of university, city, state and national policy. This involves coordinating lobby conferences, lobby trainings and lobby visits, including Cal Lobby Day, the single largest campus lobby effort for the school year. Members of the Corps will also work closely with the Legislative Liaisons and Campus Organizing Directors from the City, State and National Affairs Departments as well as the UCSA Legislative Director in order to facilitate lobby efforts.

// Cal Lobby Corps Deputy Chief

· Oversee Cal Lobby Corps. 

· Lead department meetings and provide support and information to all directors within the office.

· In charge of the planning and facilitation of the Lobby Corps DeCal.

// Cal Lobby Corps Director

· Chair the Lobby Corps Commission meetings. 

· Provide resources, training and assistance to the legislative liaisons for lobby visits and legislative work.

· Help the State Affairs Department organize a delegation to UCSA’s Annual Student Lobby Conference.

// Cal Lobby Day Director

· Plan and execute a large-scale lobby visit in the Spring Semester to Sacramento for UC Berkeley students only.

· Coordinate all aspects of the day including appointments, busses, training, advertising, and funding.

· Mobilize and recruit students to participate.

// Internal Affairs

The Internal Affairs Department is responsible for the organization, internal communication, and staff management of the External Affairs Office. This involves event scheduling, coordinating staff meetings, managing finances, and publicity-related media for projects and programs, maintaining the office, and promoting staff morale and bonding. The department is vital to the continuing development, productivity, and wellbeing of the staff and office culture.

// InternalAffairs Deputy Chief

· Oversee the Internal Affairs Department.

· Lead department meetings and provide support and information to all directors within the office.

· Responsible for the EAVP internship program and will be in charge of recruitment, retention, and socials.

· Coordinate all office-wide social events, trainings and retreats. 

// Publicity Director

· Collaborate with the ASUC Webmaster to maintain a functional up-to-date webpage for the External Affairs Office.
· Work in conjunction with the ASUC Director of Marketing and Communications to create new and innovative ways to publicize External Affairs events and campaigns.
· Design all marketing pieces for the office (i.e. pamphlets, flyers, etc.). 
// Finance Director

· Oversee the External Affairs budget and fill out reimbursements.
· Serve as the office grant writer.
· // Community Outreach

· Develop relationships with student organizations and ensure that their issues and concerns are incorporated into the goals and objectives of the External Affairs Office. 

· Work in conjunction with the all departments in order to raise awareness about External Affairs campaigns, issues and ways to get involved.

· Help all departments reach out to relevant student groups depending on their campaigns and issues.








