ASUC BY-LAWS
Title I

Administrative Structure By-Laws
ARTICLE I - DEFINITIONS
The following definitions are provided to clarify the terminology of these By-Laws:

1.1
Elected Officers

Elected Officers shall be defined as the Senators and five Executive Officers.

1.2
Membership of the Senate
Membership of the Senate shall consist of the elected Senators.

1.3   
Chair
The Chair shall be defined as the Chair of the Senate meeting at a particular instant, unless otherwise specified in the By-Laws.

1.4
Vote of the Senate
A vote of the Senate is a vote which requires a majority of the Senators present and voting  (abstentions not counting) to pass the given Motion, unless otherwise specified in the By-Laws.

1.5
Two-thirds vote of the Entire Senate
A two-thirds (2/3) vote of the Entire Senate is a vote that requires at least two-thirds (2/3) of the Membership of the Senate to pass a given motion.  This definition shall not be construed to grant the Executive Vice President the ability to vote in these votes.

1.6
Master Copy Disk
The Office Manager under the supervision of the Executive Vice-President shall be responsible for the master electronic copy of the ASUC Constitution and By-laws.  Updates to the electronic copy shall be made to this disk to be cloned by the Office Manager as required in Section 7 of this Article.

1.7
Backup Disks
Backup copies of the master electronic copy shall be made and distributed in five-week intervals during the Spring and Fall Senate Sessions.  These backup copies shall be kept by the Director of Student Affairs, the ASUC Auxiliary Director’s Administrative Assistant, the ASUC Attorney General, and the Chair of the Standing Committee on Constitutional and Procedural Review.  Backup copies will also be held in Eshleman Library in the MLK Student Union.

1.8
Unanimous Consent
Consent given to an action or request either by active or passive means.  Failure to object to an action is considered consent, as is active agreement to an action.

1.9
Regular Summer Session

The first day of the first Summer Session.

ARTICLE II - SENATE SESSIONS
2.1
Senate Sessions Defined
1.
The ASUC Senate shall hold two Regular Sessions each year: a Fall Session and a Spring Session. Each Session shall commence on the first day of Instruction of that semester and adjourn on the last day of instruction of that semester.

2.
The ASUC Senate shall be in Special Session during Special Meetings held at times not during the Regular Sessions.  The Special Session shall automatically adjourn with the commencement of the next Regular Session.

3.
Any business remaining at the conclusion of a Regular Session may be dealt with during a Special Session (immediately following the Regular Session), but such business may not be extended into the following Regular Session.

4.
At the first meeting of each Regular Session of the Senate, the ASUC President shall deliver a ‘State of the Association Address’ that will assess the Association’s health and lay out the ASUC and President’s agenda for the upcoming session.

5.
At the first meeting of each Regular Session of the Senate, the Executive Vice President shall


administer a voluntary recitation of the Pledge of Allegiance before the commencement of any


official ASUC business.

ARTICLE III - SENATE MEETINGS

3.1
Regular Meetings
1.
Regular Meetings of the ASUC Senate shall be held at 7:00 PM on each Wednesday of the Regular Session, provided that the Senate may cancel or change the time of individual meetings by a two-thirds Vote of the Entire Senate.

3.2
Special Meetings
1.
Special Meetings of the Senate shall be called in the manner specified in Article III, Section 5C of the Constitution.

2.
The call for a Special Meeting must specify particular subjects for consideration and the commencement and adjournment time of the meeting; only the items specified may be considered during that meeting.

3.
If a call for a Special Meeting is issued during a Regular Session, then Notice of a Special Meeting must be given be given at least 48 hours prior to the meeting.  For this purpose, Notice shall be defined as posting the Notice of the Special Meeting on the door to the ASUC Senate Chambers (and other conspicuous places in and about Eshleman Hall), and notifying each Elected Officer and the Senate Aide through verbal and electronic mail means, and Notices in each officers box in Eshleman Hall.

4.
If a call for a Special Meeting is NOT issued during a Regular Session, then Notice of a Special Meeting must be given be given at least two (2) weeks prior to the meeting.  For this purpose, Notice shall be defined as posting the Notice of the Special Meeting on the door to the ASUC Senate Chambers (and other conspicuous places in and about Eshleman Hall), and notifying each Elected Officer and the Senate Aide via electronic and US Postal Certified Mail, and Notices in each officers box in Eshleman Hall

5.
The issues in the agenda of any Special Meeting must be consistent with the Public Notice requirements specified in Article IX, Section 2 of the ASUC Constitution. 

3.3
Meeting Place
1.
All Senate meetings shall take place in the Senate Chambers, Eshleman Hall, Berkeley, unless changed by a two-thirds (2/3) vote of the entire Senate.

2.
For reasons of health and/or safety, any Senate meeting may be called to order at an alternate location at the discretion of the Chair; however, for such a meeting to remain in order, the Senate must approve the alternate location by a majority vote.

3.
Notice of any alternate location must be conspicuously posted at nearest proximity to the Senate Chambers.

3.4
Call to Order
1.
The Executive Vice President shall call all Senate meetings to order within (5) minutes of the time for which they are scheduled.  Should the Executive Vice President fail to do so, the meeting may be called to order within an additional ten (10) minutes by any member.

2.
Regular Meetings may be called to order at the scheduled time without the presence of a quorum.

3.5
Quorum
1.
A majority of the entire Senate shall constitute a quorum.

2.
Only elected officials and proxies may call for Quorum.

3.
When a Call for Quorum is made, the chair shall have up to fifteen (15) minutes to explicitly verify a quorum.  Until quorum has been verified no business shall be conducted and no Senator may leave the room after quorum has been called or he/she shall be counted absent for that meeting.  If quorum is not verified within this time, the meeting shall be automatically adjourned.

4.
Unless a quorum is explicitly verified by the Chair, no business may be transacted in any Senate meeting, except for the election of a temporary Chair or other Motions allowed in Robert' Rules of Order.

3.6
Attendance Roll Calls
1.
Regular Meetings

A roll call for attendance shall be taken at 7:20 PM and immediately prior to adjournment.

2.
Special Meetings

A roll call for attendance shall be taken 15 minutes after the Call to Order and immediately prior to adjournment.

ARTICLE IV - MAIN MOTIONS

4.1
Bills
1.
All Original Main Motions, except those to approve appointments, override a Presidential Veto, or to take action on a position or policy of a subsidiary body (i.e. GA, etc.) shall be in the form of a bill.

2.
All Bills shall include the Bill Title, Sessions in which the Bill is introduced, and the name of the sponsor(s).

3.
Bills may include a preamble in the form of one or more “whereas” clauses.  The Preamble is intended to explain the rationale for the bill and shall have no binding affect on the ASUC.

4.
Bills shall include one or more resolutions in the form of “ordered” or “resolved” clauses

5.
Bills shall take affect immediately upon approval of the Senate unless otherwise specified in the Bill.

6.
Bills to impose boycotts by the ASUC shall expire at the end of the fifth week of the following Fall Semester.

7.
Bills to amend the Constitution, By-Laws, or Standing Rules must include:

a.
The title, article, and section number(s).

b.
The existing language for such articles and sections.  Language that is to be struck must be crossed out and language to be added must be boldfaced or italicized.  Other conventions for added and deleted language may be used provided that it is so specified in the Bill.

8.
Bills may only be submitted by an Elected Official, a Student at Large Member of an ASUC Standing Committee, or by presentation to the Senate of a petition signed by members of the ASUC numbering at least the most recent vote quota required for election to the Senate. Each copy of the petition must have the entire bill attached to the front, the printed name, signature, and UC Berkeley Registration number of every line verified by the Attorney General.  The Attorney General must verify the petition is valid and submit it as New Business by the next Regular Senate Meeting. 

9.
If a bill directly involves a student group, a contact between the sponsoring Senator and said student group shall be also named somewhere in the body of the bill.

4.2
Main Motions to approve appointments may be made during announcements or during the appointing officer’s or body’s report.  Such motions shall be automatically tabled and added to Immediate Consideration for the following week’s agenda.

4.3
Main Motions to override a Presidential Veto may be made during announcements or the President’s Report.  Such motions shall be automatically tabled and added to Immediate Consideration for the following week’s agenda. 

4.4
Main Motions to take action on a position or policy of a subsidiary body (i.e. GA, etc.) may be made during announcements, that body’s report, or in a manner specified elsewhere in the By-Laws.  Such motions shall be automatically tabled and added to Immediate Consideration for the following week’s agenda.

4.5
The Senate Office Manager shall note all appointments to be approved on the Agenda.
ARTICLE V - AGENDA

The Senate shall adopt the Agenda for each Regular Meeting at the immediately preceding Regular Meeting.  The Senate shall adhere to the previously approved agenda, provided that the Senate may, by a two-thirds vote of the entire Senate, change the order of items on the agenda for that meeting.

The Agenda for Regular Meetings shall consist of the following classes of business:

I.
Approval of the Minutes

II.
New Business

III.
Approval of the Agenda

IV.
Guest Announcements 
V.
Elected Official Announcements
VI.
Representatives to the ASUC Reports


Chancellor’s Representative


UCPD Representative



Graduate Assembly Representative

VII.
ASUC Store Operations Board Report

VIII.
Finance Officer Report

IX.
Committee Reports


Standing Committee on Finance


Standing Committee on Constitutional and Procedural Review



Standing Committee on University and External Affairs

X.
Consent Calendar

XI. 
Reports



Attorney General
Solicitor General


Judicial Council Representative

Elections Council Chair

Director of Cal Housing

Public Relations Director

Greek Affairs Officer


SUPERB Representative


Services Board Director

Director of Environmental Sustainability

XII.
Immediate Consideration 

XIII.
Old Business


XIV.
Appointments

XV. Executive Officer Reports

President


Executive Vice President

External Affairs Vice President

Academic Affairs Vice President




Student Advocate


XVI.
Elected Officials Committee Reports


Standing Committee on Advocacy Agenda


Advocacy Agenda Issues Committee on …


Advocacy Agenda Issues Committee on …


Advocacy Agenda Issues Committee on …


Advocacy Agenda Issues Committee on …


Temporary Committee on the Selection of the Attorney General and Solicitor General

Temporary Committee on the Selection of the Elections Council Chair


Temporary Committee on the Selection of the Greek Affairs Officer


Temporary Committee on the Selection of the Public Relations Director


Temporary Committee on the Selection of the ASUC Recognition Awards for the Oski

Leadership Awards

Temporary Committee on the Selection of the Undergraduate Rep to the SOB


Temporary Committee on the Selection of the Services Board Director


Temporary Committee on the Selection of the Commissioner of Diversity Affairs


Temporary Committee on the Selection of the Fundraising Director


Temporary Committee on Reforming Elections By-Laws


Temporary Committee on the Berkeley Students Foundation




XVII.
ASUC Representatives Report


ASUC Representative to the Residence Hall Assembly


ASUC Representative to the Inter-Fraternity Council


ASUC Representative to the College Panhellenic Association


ASUC Representative to the National Pan-Hellenic Council

ASUC Representative to SUPERB


ASUC Representative to the Graduate Assembly


ASUC Representative to the Committee of Student Fees


ASUC Representative to the Re-entry and Transfer Students Association


ASUC Representative to the Student Athlete Advisory Committee


ASUC Representative to the Haas Business Students Association


ASUC Representative to the Berkeley Student Cooperative

ASUC Representative to the Engineers’ Joint Council




ASUC Representative to the Recreational Sports Advisory Board




ASUC Representative to the Committee for Academic Opportunity




ASUC Representative to the Committee for Intellectual Community




ASUC Representative to the C.A.L. Housing Commission




ASUC Representative to the Lobby Corps Commission




ASUC Representative to the Fall Freshman Extension Program



ASUC Representative to the Removing Impediments to Students’ Education (RISE) 




Scholarship Program

5.1
Approval of the Minutes
Under Approval of the Minutes, the Senate shall correct and approve the minutes from the previous meeting.

5.2
New Business
1.
Under New Business, the Chair shall number each Bill submitted and refer it to one or more standing committees.

2.
For Regular Meetings, Bills must be submitted by hard copy and either via disk or email to the Senate Secretaries by 9 AM of the day prior to the Senate meeting to be included in New Business for that meeting, except as specified in 5.2.3 below.  The Secretariat shall then forward the electronic copies of the bills to those Senators that request to receive bills via email weekly by 9PM on that same day.

3.
Late Items may be submitted to the Senate under the conditions and reasons specified in Article VIII, Section 2D of the ASUC Constitution.   Copies of the full text of all late items shall be posted by the Senate Secretaries at the Front Desk of the second floor Eshleman, and Placed in the Eshleman box of every Executive Officer and member of the press.  Copies must also be distributed to all Senators, the Senate Recorder, and the Senate Aide at the meeting.

5.3
Approval of the Agenda
Under Approval of the Agenda, the Senate shall approve the agenda for the next regular meeting of the Senate.  The Executive Vice President shall be responsible for proposing a tentative agenda for the Senate to consider.

5.4
Elected Officials Announcements

1.
Under Announcements, Elected Officers or their proxies, may make announcements not to exceed five (5) minutes.  

2.
The total time for announcements shall not exceed thirty (30) minutes, unless extended by a simple majority vote of the Senate.  Time consumed by debate on Main Motions shall not be counted against the total time allotted for announcements.

3.
Time for Announcements shall not be used for Officer Reports.

5.5
Guest Announcements

1.
Any guest wishing to make an announcement may do so in this portion of the agenda.
2.
Any guest wishing to make an announcement shall sign a list in the Senate Chambers, asking for the guest's name, year, major, and announcement subject. The Senate Chair shall refer to this form when calling for guest announcements.
3.
Guest announcements shall not exceed three minutes individually and fifteen minutes collectively, unless extended by a simple majority vote of the Senate.
4.
No guest may consume more than one announcement.
5.6
Representative to the ASUC Reports

1.
Under Representatives to the ASUC Reports, Representatives to the ASUC (as defined in Article III, Section 4 of the ASUC Constitution) may report their activities to the Senate.

2.
All Employee Representatives shall be selected by the ASUC Employees Association.

3. 
No Representative to the ASUC Report shall exceed ten (10) minutes, unless extended for a definite period of time by the Senate.

4.
Representative Reports shall not last more than 20 minutes unless extended by a 2/3 vote of the entire Senate. 

5.7
ASUC Store Operations Board Report
1.
Under the ASUC Store Operations Board Report, the Senate shall hear a report of the activities of the ASUC Store Operations Board, the ASUC Commercial Activities Auxiliary, and the status of ASUC Commercial Activities.

2.
The ASUC Store Operations Board shall report at least at every Regular Senate Meeting following an ASUC Store Operations Board Meeting.

5.8
Finance Officer Report

1.
The Finance Officer shall deliver a report.

5.9
Committee Reports
1.
Under Committee Reports each standing and Temporary Committee shall report its attendance and activities.  Failure of a Committee Chair to do so shall count as a Committee absence for the Chair, under the provisions of 7.4.2

2.
For each bill that a Committee reports out, it shall present a written report including the vote on the Bill, amendments adopted by the Committee, and any additional items the Committee deems appropriate.

3.
No Committee Report shall exceed ten (10) minutes, unless extended for a definite period of time by the Senate.

4. 
Committee Reports shall not last more than 30 minutes unless extended by a 2/3 vote of the entire Senate

5.10
Consent Calendar
1.
Any Bill reported out of all Committees to which it was referred shall be placed on the Consent Calendar for the meeting that which it was reported out.

2.
Any Senator may remove any Bill from the Consent Calendar.

3.
If any Bill on the Consent Calendar requires a specific number of votes for passage, it shall be removed from the Consent Calendar if the Chair determines that there are not enough Senators present to approve it.

4.
All Bills remaining on the Consent Calendar shall stand approved by Unanimous Consent of the Senate.  No debate may be held on approval of the Consent Calendar.  Approval of the Consent Calendar shall not be subject to a vote.

5.
Once the Consent Calendar is approved, the decision may not be reconsidered, reversed, or otherwise overturned.
5.11
Reports
1.
Under Reports, any ASUC Appointed Official may report their activities to the Senate.  The official must be placed on the Senate Agenda at the previous Regular Meeting.

2.
The Attorney General, the Elections Council, Director of CAL Housing, the Public Relations Director, and the Judicial Council shall make a Report at every Regular Senate Meeting, and be required to yield unused time to questions from the Senate.

3.
No Report shall exceed ten (10) minutes unless extended for a definite period of time by the Senate

4.
Reports shall not last more than 30 minutes unless extended by a 2/3 vote of the Senate.

5.12
Immediate Consideration
1.
Under Immediate Consideration, the Senate shall consider Bills and other Main Motions in accordance with the rules of debate specified in these By-Laws.

2.
All Bills removed from the Consent Calendar shall be placed under Immediate Consideration for that meeting.

5.13
Old Business
Any Bill or other main motion that the Senate does not finally disposed of under Immediate Consideration shall be considered under Old Business at each subsequent Regular Meeting, in accordance with the rules of debate specified in these By-Laws.

5.14
Appointments

All main motions to approve appointments shall be considered at this time.

1. The Senate may not approve any appointment without verifying the completion of a form to be provided by the Senate Aide including, but not limited to the following information: full name, position, length of term, e-mail address, and telephone number of the person being considered. The Senate Aide shall be charged with verifying the completion of this form, and this information must be delivered to the ASUC Secretariat by 5 p.m. on the Friday immediately following approval of the appointment.

2. The ASUC Secretariat shall be charge with making the information described above available to all other ASUC officials and staff. The appointed official shall not be required to allow his/her personal telephone number to be made available to the general public. The ASUC Secretariat must ensure that all information listed above (with the exception of personal telephone numbers, if so desired) is posted for the general public both on the ASUC website and in hard copy form on the 1st & 2nd floors of Eshleman within one week of approval of the appointment.

5.15
Executive Officer Reports
1.
Under Executive Officer Reports, any ASUC Executive Officer may report their activities to the Senate.  The official must be placed on the Senate Agenda at the previous Regular Meeting.

2.
Executive Officers shall make a Report at every Regular Senate Meeting, and be required to yield unused time to questions from the Senate.

3.
No Report shall exceed ten (10) minutes unless extended for a definite period of time by the Senate

4.
Reports shall not last more than 30 minutes unless extended by a 2/3 vote of the Senate.
5.16
Elected Officials Committee Reports

5.17
ASUC Representatives

1.
Every ASUC Representative shall make a Report at every Regular Senate Meeting.

2.
No Report shall exceed ten (10) minutes unless extended for a definite period of time by the Senate

3.
Reports shall not last more than 30 minutes unless extended by a 2/3 vote of the Senate.

5.18
Special Orders
1.
Specified time for special events may be reserved in the agenda as Special Orders with a two-thirds (2/3) vote of the entire Senate.

2.
No Special Order shall exceed thirty (30) minutes, unless otherwise stated at the time the Special Order is authorized, or unless extended for a definite period of time by the Senate.

5.19
Agenda Posting
The agenda of each meeting shall be posted conspicuously in the glass case opposite the eleva​tors on the second floor of Eshleman Hall within twenty four (24) hours of the end of the Senate meeting during which the agenda was set and approved. Copies of the agenda shall be made available upon request at the front desk at no charge during regular business hours.
5.20
Agenda Packets
The agenda packet shall include (1) the full text of the agenda, (2) all Bills for New Business, and (3) any reports submitted in writing.  The agenda packet shall be duplicated for each Elected Officer and Representative to the Senate, and to members of the press, upon request.  The agenda packet for a Regular Meeting shall be ready by 4:00 PM of the day of the meeting.

ARTICLE VI - GENERAL RULES AND PROCEDURES

6.1
The Senate shall be governed by the most recent edition of Robert's Rules of Order, Newly Revised, except as otherwise provided in the Constitution and/or By-Laws.

6.2
Proxies
1.
Any elected official may designate a proxy to represent himself/herself at any Senate meeting.  The official shall inform the Chair about the proxy in writing.  Proxies must be currently registered students and possess proof thereof.

2.
Proxies shall have all rights and privileges of an officer except the right to vote and attend Executive Session.

3.
Proxy attendance shall not constitute a Senator's attendance.

6.3
Guests

1.
Guests may speak during Guest Announcements.

2.
Guests may be recognized to speak before a vote or during announcements if all elected officials desiring to speak have been recognized. Guests shall be subject to the same limits as are elected officials.

3.
Pri​ority for seats at the Senate table must be given to Senators before guests may be seated at the Senate table.
6.4
Making Motions
1.
The maker of a Motion shall have one (1) minute to obtain a second.

2. All amendments to a Main Motion must be germane to the topic of the Motion.

3. Any amendment to a Resolved clause that specifies a numerical financial amount must use Robert’s Rules “Filling Blanks” procedure, from high to low.

6.5
Debate
1.
Debate on any question shall be limited to thirty (30) minutes unless extended for a definite period of time by the Senate.  At the conclusion of this time, the previous question shall be considered ordered.

2.
Speakers for and against shall be alternately recognized by the Chair, unless no speaker for the opposing side requests the floor.

3.
The primary sponsor of a bill or other original Main Motion shall be the first speaker recognized by the chair.

4.
No person shall speak twice on any question if any Senator, on the same side of the question, who has not already spoken, requests the floor.

5.
No one may hold the floor for more than five (5) minutes at a time unless extended for a definite period of time by a two-third (2/3) vote of the entire Senate.

6.
Time for Debate may be extended by a vote of the Senate.

6.6
Voting
1.
The Senate may not vote upon a Motion if the total number of senators present (should they all vote yes) is not enough to pass the Motion.

2.
Any two Senators may request a roll call vote before the announcement of the final vote on any Main Motion or amendment thereto.

3.
On any Roll Call vote, Senators may vote with comment. After the vote has been announced, the Chair shall recognize each member voting with comment for a period not to exceed one (1) minute.

4.
The Senate may leave the roll open on any roll call vote.

5.
When a roll is left open, a Senator may record or change his/her vote only by gaining the recognition of the Chair and announcing his/her vote.

6.
Any roll left open may be closed by a two-thirds (2/3) vote of the entire Senate; all rolls are automatically closed upon adjournment.  When an open roll is closed, the chair shall immediately announce the final vote.

7.
If the total of ayes, nays, and abstentions in any vote is not a quorum, the vote on that Motion shall not be valid and a Call for Quorum shall be automatically ordered.

6.7
Presidential Vetoes
1.
If the President vetoes a Main Motion, he/she shall immediately transmit his/her veto in writing and via email to the Chair and to each Senator.  The veto shall appear in the agenda of the next Senate meeting.

2.
If a veto is overridden, the Chair shall inform the President.

6.8
Courtesy
1.
Senators shall refrain from making motions to leave the rolls open if such a motion is made solely for the purpose of stifling comments following a roll call.  

2.
A Senator may change his/her vote on a Main Motion after the announcement of the final vote, provided this change does not affect the announced outcome of the vote, with unanimous consent of Senate.

3.
The ASUC Senate shall grant all speakers a quiet and considerate atmosphere.

4.
A motion to overrule the Chair of the ASUC Senate shall require no less than a vote of the majority of the Senators present.

ARTICLE VII - SENATE COMMITTEES

7.1
Appointment to Committees
1.
The Executive Vice President shall nominate and the Senate shall confirm, by a two-thirds (2/3) vote of the entire Senate, the membership of all standing and temporary committees (including Student-at-Large Members), unless otherwise specified in the Constitution and/or By-Laws.

2.
The appointment of Senators to Standing Committees shall be for the duration of the session. Any two Senators may choose to switch seats on Standing Committees at the first meeting of the next session with two-thirds (2/3) consent of the Senate.  

3.
The Chair of the Finance Committee shall not serve as chair of any other standing committee.

4.
Any Student at Large member of a Senate Committee can be removed by a two-thirds (2/3) Vote of the Entire Senate.

5.
Any visiting Senator shall have the right of a non-voting ex-officio member on any standing committee.
7.2
Committee Meetings
1.
Regular Committee Meetings

2.
Each Committee shall establish by unanimous consent, and announce for the minutes, a regular meeting time and place at its first meeting of a Senate Session.  Subsequent changes must be reported to the Senate.

3.
Special Committee Meetings

a.
Special Committee meetings must be called at least forty-eight (48) hours before the meeting time (unless called during a Senate meeting); and must be called by two-thirds (2/3) of the voting membership of the Committee, unless otherwise provided for in these By-Laws or in the Constitution.

b.
Special Committee meetings may be held during a Senate meeting at the call of the Chair 

c.
Notification of the time and place of a special meeting shall be posted at the Front desk of the second floor of Eshleman, and each member notified by voice and by electronic mail.

7.3
Committee Chair and Vice-Chair

1.
Each Committee shall, by a majority vote of the Committee, select a Chair and Vice-Chair from among its voting members.

2.
The Committee Chair and Vice-Chair shall serve for the duration of the Session, unless removed from their positions by the election of a new Chair or Vice-Chair.  These positions shall not rotate amongst the members of the Committee.

3.
The Committee Chair shall be responsible for:

a.
Presiding at Committee meetings;

b.
Creating an agenda for the meetings;

c.
Informing Committee members of the meeting times and places;

d.
Reporting the Committee’s activities, proposals, amendments, attendance, and recommendations to the Senate;

e.
The effective functioning of the Committee;

f.
Carrying out any other duties as set forth in the By-Laws and/or assigned by the Senate or the Committee.

4.
The Vice-Chair shall assume the duties of the Chair if the Chair is not present at the Senate or Committee meeting -- or is temporarily or permanently unable to perform his/her duties.  In the event that neither the Chair nor the Vice-Chair is present at the Senate or Committee meeting, then the Committee may select a temporary Chair for that meeting.

5.
The Executive Vice President shall arrange, by unanimous consent of all Chairs and Vice-Chairs of each standing committee of the Senate, a special orientation session by the third Senate meeting of each semester.  This orientation session shall instruct the Chairs and Vice-Chairs how to conduct a committee meeting properly.  Attendance at this meeting is mandatory and will result in a committee absence for anyone not in attendance.

7.4
Standing Committee Attendance
1.
Attendance at a regular committee meeting shall be defined as presence for both of the attendance roll calls taken by the committee Chair during the meeting.  Attendance roll calls shall be taken twenty (20) minutes after the regularly scheduled commencement of each meeting and immediately prior to the meeting’s adjournment.  A meeting will count for attendance purposes if one-third (1/3) of the voting members are present and the meeting did not take place during a Senate meeting.  Absences for which a committee member can show to the Executive Vice President a valid Medical Excuse shall not count for purposes of this section.

2.
If any committee member is absent from five (5) regular committee meetings (of the same committee) in any given Senate session, that committee member shall be removed from the Committee and the Senate.

7.5
Referral of Main Motions to Committees
1.
When a Bill is referred to a committee, that Committee shall have until the third Regular Meeting thereafter to make amendments and recommendations concerning the Bill and report it out of Committee.  After this time period a Committee may still hold a Bill in Committee; however, the Bill may come to the floor by a one-third (1/3) vote of the Senate.

2.
The Senate may, by a two-thirds (2/3) vote of the entire Senate, specify a shorter than normal response period of no less than one week.

3.
Late items referred to a Committee must be reported out of the Committee by the end of the meeting for which the items were submitted, unless otherwise specified by the Senate.

4.
Any Bill may be re-committed by the Senate for a specified period of time.

5.
All Bills are automatically reported out of Committee at the beginning of the last Regular Meeting of the Session.

7.6
Committee Amendments
1.
Amendments to a Bill that are proposed by a Committee shall automatically be accepted by the Senate.

2.
If amendments from separate Committees are contradictory then the relevant Committee Chairs and Vice-Chairs shall meet to resolve the contradictions. If no resolution is reached, the Senate shall vote on the amendments separately.

3.
Committee amendments shall be subject to reconsideration by a majority vote of the Senate.

7.7
Dead Bills
1.
Committees have the right to ‘fail’ any Bill referred to it by the Senate, in which case the Bill shall not be reported out and may not be considered by the Senate.
2.
The Committee Chair must inform the Chair of the Senate and the Senate Aide(s) of Bills which have failed in Committee.
3.
Failed Bills may be considered on the Senate floor by a majority vote of the Senate.
7.8
 Standing Committee on Finance
1.
Voting members: Seven (7) Senators.  The ASUC President, Executive Vice President, Secretariat, and Finance Officer shall be non-voting members.

2.
Functions: 

a.
As stated in the Constitution and By-Laws.

b.
To consider and make recommendations to the Senate regarding requests from student groups for sponsorship and funding.  The Senate may not grant sponsorship to a student group unless this Committee has received and reviewed the Constitution of the group.

c.
If the Committee suspects that a group that has requested sponsorship discriminating its methods of recruitment and acceptance for membership as per Article VII Section of the Constitution, then the Committee shall report this finding to the Senate.  The Senate shall hear the charges against the group, and the group shall be given ample notice that their case will be heard.

d.
To approve a standard form by the third Senate meeting of each semester on which members of the Association may make charges as per subsection (c) above.

e.
To approve a second standard form by the third week of each semester on which students may request refunds of mandatory student fees allocated to student groups to which they object.

f.
To waive by a two-thirds vote restrictions on the timing of the submissions or approval of all waivers, specifically Title 3.3.4.3 and 5, “No fee or charge waiver shall be granted post event date” and “All fee waivers must be submitted to the Senate or the finance committee at least two weeks prior to the event being considered.”  Such motions are considered auxiliary.  This power shall begin at the first Regular Committee meeting of the Fall Session and expire at the first regular committee meeting in October of each year.  

3. The Finance Officer shall be responsible for drafting the ASUC budget.

4. The budget forwarded to the Senate for consideration must leave at least 3% of the amount available to fund non-Graduate Assembly line items in a line item entitled “Senate Allocations.”

7.9
Standing Committee on Constitutional and Procedural Review
1.
Voting members: Seven (7) Senators. The Attorney General and Solicitor General shall be non-voting members.
2.
Functions

a.
To study and review all proposed changes in the Constitution, By-Laws, and/or Standing Rules of the ASUC, recommending needed changes to the Senate.

b.
To review the President's nomination for the Judicial Council and select the final nomination(s) to be forwarded to the Senate.  The Committee must select the final nominee(s) by the second Regular Senate Meeting after having received the President's nomination(s) and the nominees’ contact information.
c.
To deal with bills involving internal ASUC activities.

3.
Powers

a.
The Constitutional & Procedural Review Committee shall retain the power to submit all official changes to the ASUC Constitution and By-Laws in the following procedure:

1. The Chair of the Constitutional and Procedural Review Committee shall record any amendments to the ASUC Constitution or By-laws in such a manner that presents the previous language, the amended language, and the specific Title, Article and Section to which changes were made.

2. The abovementioned document is to be created following the Senate approval of the previous week’s minutes and must be submitted to the Secretariat by the following Tuesday at 9 a.m. 

3. The Secretariat will retain responsibility to record any changes to the ASUC Constitution or By-Laws by the close of that business week.

4. Changes to the ASUC Constitution & By-laws must also include the remunerations of Titles, Articles and Sections, as well as the By-law Reference Sheet. The Head Secretariat shall be responsible for renumbering appropriately any necessary changes of the ASUC Constitution & By-laws to retain logical organization. These changes are made on the Head Secretariat’s Master Copy Disk.

7.10
Standing Committee on University and External Affairs
1.
Voting members: Six (6) Senators.. The ASUC External Affairs Vice President, one (1) Student-at-Large, and the ASUC Academic Affairs Vice President shall be non-voting members.

2.
Functions

a.
To consider and recommend positions to the Senate on all matters of a political nature.

b.
To consider and make recommendations on all matters of educational policy.

c.
To consider and recommend positions to the Senate on all matters of an external nature to the University.

d.
To deal with all matters involving University actions and policies both academic and non-academic.

e.
To research and initiate action to improve University housing and other student services.

f.
To review and approve the criteria and application form developed by the Academic Affairs Vice President to select student representatives to Academic Senate committees and standing and continuing committees of the central campus administration; to interview all applicants to these committees and forward recommendations to the Academic Affairs Vice President-Elect for his or her final approval. Recommendations should be forwarded to the Academic Affairs Vice President Elect by the last Senate meeting of the spring semester.

7.11
Standing Committee on the Advocacy Agenda
1.
Voting Members: Voting members: Five (5) Senators, the President, and the Executive Vice President.

2.
Functions: as stated in the By-Laws (Title VIII).

7.12
Temporary Committees
1.
Temporary Committees may be established by a majority vote of the Senate.  These Committees shall dissolve upon completion of their designated task.

2.
Every two (2) unexcused temporary committee absences will count as one (1) standing committee absence.  If a Senator is to belong to more than one (1) standing committee, then the absence will be recorded to the standing committee with the least number of absences.

3.
Executive Officers sitting on temporary committees will be removed from those committee(s) upon four (4) temporary committee absences.

7.13
Ad Hoc Committees

1.
Ad Hoc Committees may be established by a majority vote of the Senate. These permanent committees shall meet regularly to provide oversight over a specific task or function of the ASUC.

2.
Every two (2) unexcused ad hoc committee absences will count as one (1) standing committee absence.

3.
Each Ad hoc Committee shall have at least three (3) members, with the maximum number of members determined by the Senate.

4.
Executive Officers sitting on ad hoc committees will be removed from those committee(s) upon four(4) ad hoc committee absences.

ARTICLE VIII - EXECUTIVE OFFICER VACANCIES

8.1
In the event of a vacancy in an Executive Office, the Senate shall form a Temporary Committee of seven elected officials to select a replacement nominee.
8.2
Any elected officer may submit a nomination for the vacated office to the Temporary Committee.
8.3
The Temporary Committee shall select a nominee not before the first Regular Senate Meeting after its formation, and not later than the third Regular Senate Meeting after its formation.  The nominee must be approved by a two-thirds vote of the Entire Senate.

8.4

In the event of a temporary or permanent vacancy in the office of the President, the following line of succession shall be observed: Executive Vice President, Academic Affairs Vice President, External Affairs Vice President, Student Advocate, Finance Committee Chair, Constitutional and Procedural Review Committee Chair, University and External Affairs Committee Chair, Finance Committee Vice Chair, Constitutional and Procedural Review Committee Vice Chair, University and External Affairs Committee Vice Chair, Attorney General, Solicitor General, Finance Officer.

8.5

The first official in the line of succession who is available, eligible and willing shall assume the duties of the President until such time as a replacement is selected or elected.

1.        The official shall be considered available and eligible if s/he meets the student status require​ments



  of the office and is primarily located in the Berkeley area.

ARTICLE IX -LEGISLATIVE OFFICER SELECTION AND DUTIES

9.1
Finance Officer
1.
The individual nominated by the President shall act as the interim Finance Officer until voted on by the Senate.  The individual must be confirmed by the Senate within three (3) regular meetings following the selection to retain his/her position.
2.
The Finance Officer may be removed from office for failing to do his/her duties by a two-thirds (2/3) vote of the entire Senate.

3.
The term of office of the Finance Officer shall expire on the first day of the Regular Summer Semester.

4.
The Finance Officer shall report his/her activities to the Finance Committee at every Committee meeting.

5. 
The Finance Officer shall be responsible for researching all issues that come before the Finance Committee and reporting his/her findings.

6. 
It is the duty of the Finance Officer, in conjunction with OSA, to guide groups or individuals requesting funding through the funding process of the ASUC.

7.
The Finance Officer shall provide an oral or written report at all Regular Meetings of the ASUC Senate, detailing the status of all Senate discretionary funds, including, but not limited to the Senate Contingency Fund

9.2
Attorney General
1.
Senate shall appoint a temporary committee consisting of the 5 ASUC Senators, with preference given to members of the Constitutional and Procedural Review Committee, whom shall select and forward one (1) Attorney General nomination to the full Senate for approval by a two-thirds vote of the entire Senate.  Nominees for consideration by this committee shall be limited to and must include those people nominated by at least one (1) elected officer.  Following the formation of the Attorney General Selection Committee (hereafter AGSC), the Senate shall be given at least one (1) week to submit nominations.  The AGSC is not required to accept nomination past the required one (1) week period, though it may choose to do so.


2.
The AGSC must be formed at the first regular meeting of the Fall Session.
3.
The AGSC must submit its selection from the properly nominated nominees to the Senate for approval by the third regular Senate meeting.
4.
If the Senate fails to approve an Attorney General by the third Regular meeting of the Fall Session, the Executive Vice President shall appoint an interim Attorney General whose term will expire when the Senate approves a properly nominated candidate for Attorney General.

5.
If the Senate has not approved an Attorney General by the sixth Regular meeting of the Fall Session, they may not consider any other business until they do so.

6.
The Attorney General may be removed from office for failing to do his/her duties by a two-thirds (2/3) vote of the entire Senate.

7.
The Attorney General shall keep a record of all policies of the ASUC.  Such record shall include all boycotts currently in effect, and shall inform the Senate at the commencement of the Fall Session of the same.

8.
The Attorney General will inspect the updates made by the Constitutional and Procedural Review committee on the Head Secretariat's Master Copy Disk of the ASUC Constitution and By-laws.  This will be done on the ninth week of the semester.  After the Master Copy Disk is properly inspected and is in order, the Attorney General will date the end of each file on the Master Copy.

9.
The Attorney General shall attend all meetings of the Constitutional and Procedural Review Committee.  The Attorney General shall work in conjunction with this Committee to ensure that all policies outlined in the ASUC Constitution and by-laws are followed.
10.
The term of office of the Attorney General shall expire on the first day of the Regular Fall Semester.

9.3
Selection of Student Representatives to the Store Operations Board

1. 
Undergraduate Representatives

1. 
As outlined in the Store Operations Board Charter (Article 2, Section 2.1, Point B), two undergraduate representatives shall serve on the Store Operations Board  in overlapping, two-year terms. These students must be enrolled at the University of California, Berkeley, at all times throughout their terms.

2.
The Nomination Committee

1.
The Senate shall appoint a temporary committee consisting of the ASUC President, the ASUC Executive Vice President, and one current Undergraduate Member of the Board (the outgoing member, if available) and two (2) members of the ASUC Senate, who shall be non-voting members of the committee.  This committee shall be formed by March 1 of each year, or within one(1) week after a vacancy occurs. 

2.
This committee shall select and forward one (1) Undergraduate Representative nomination to the full Senate for approval by a two-thirds vote of the entire Senate. This nomination must occur by April 15 of each year, or within three (3) weeks after a vacancy occurs.

3. 
If the Senate fails to approve an Undergraduate Representative to the Store Operations Board in the specified time (see Point 2, Subsection 2, Subpoint 2), the ASUC President shall appoint an interim Undergraduate Student Representative whose term will expire when the Senate approves a properly nominated candidate for Undergraduate Student Representative to the Store Operations Board.

2. 
Graduate Representatives

1.
As outlined in the Store Operations Board Charter (Article 2, Section 2.1, Point C), two Graduate representatives shall serve on the Store Operations Board  in overlapping, two-year terms.  These students must be enrolled at the University of California, Berkeley, at all times throughout their terms.

2.
The Nomination Committee

1.
ASUC shall appoint a temporary committee consisting of the ASUC President, the President of the Graduate Assembly, and one (1) current Graduate member of the Board (the outgoing member, if available). This committee shall be formed by March 1 of each year, or within one (1) week after a vacancy occurs. 

2.
The committee shall forward one (1) nominee to the Graduate Assembly and the full Senate for approval by a two-thirds vote of the entire Senate. This nomination must occur by April 15 of each year, or within three (3) weeks after a vacancy occurs.

3.
If the Senate and/or Graduate Assembly fails to approve a Graduate Representative to the Store Operations Board in the specified time (see Point 2, Subsection 2, Subpoint 2, the ASUC President shall appoint an interim  Graduate Student Representative to the Store Operations Board whose term  will expire when the Senate and Graduate Assembly approves a properly  nominated candidate for Graduate Representative to the Store Operations Board.

3.
Publicity of Vacant Positions

1.
The Nomination Committees (see Point 2, Subsection 2 and Point 2, Subsection 2 above) shall ensure that a director of  publicity is appointed to advertise the Store Operations Board student representatives openings, as well as any openings for Store Operations Board subcommittees.

2.
Publicity of all open positions must occur at least in the form of an advertisement run for at least two (2) consecutive days in the Daily Californian, as well as by contacting every ASUC sponsored student group on campus.

9.4
Greek Affairs Officer

1.
The Executive Vice President shall appoint a temporary committee consisting of five (5) ASUC Senators, voted on by the Senate.  The committee shall select and forward one (1) Greek Affairs Officer nomination to the full Senate for confirmation by a two-thirds (2/3) vote of the Senate with a recommendation for a stipend.  Nominees for consideration by this committee shall be limited to those nominated by an elected officer.  Following the formation of the Greek Affairs Officer Selection Committee, all elected officials shall have at least one (1) week to submit nominations.  The committee shall be formed at the first Senate meeting, and shall present a nominee to the Senate by the fourth regarding Senate meeting.

2.
The Greek Affairs Officer shall be responsible for the following:

a.
Being generally responsible for communication between the Greek community and the ASUC.

b.
Directing any needs of the Greek community to the attention of the Senate.

c.
Suggesting the appropriate course of action to address said needs.

d.
Representing the ASUC to the Interfraternity Council, the College Panhellenic Association, Multi-Cultural Greek Council, and National Pan-Hellenic Council at their regularly scheduled meetings.

e.
Recruiting and selecting a staff as appropriate to carry out the duties of the position.

f.
Making contact at the beginning of each semester with the presidents of each organization, detailing how the ASUC can help the Greek system.

g.
Providing the presidents of these organizations with regular updates on the actions of the ASUC that involve the Greek system and offering the Greek system the help of the ASUC.

h.
All other duties as assigned by the Senate.

3.
The Greek Affairs Officer may be removed from office for failing to do his or her duties by a two-


thirds (2/3) vote of the Senate.  

9.5
Public Relations Director

1. 
The Executive Vice-President shall appoint a temporary committee consisting of five (5) ASUC 
Senators, voted on by the Senate. The committee shall select and forward one (1) Public 
Relations Director nomination to the full Senate for confirmation by 1 two-thirds (2/3) vote of the 
Senate with a recommendation for a stipend. Nominees for consideration by this committee shall 
be limited to those nominated by an elected officer. Following the formation of the Public 
Relations Director Selection Committee, all elected officials shall have at least one (1) week to 
submit nominations. The committee shall be formed at the first Senate meeting, and shall present 
a nominee to the Senate by the fifth Senate meeting.

2.
The Public Relations Director shall be responsible for the following:


a. 
Being generally responsible for communication between the ASUC and the student body 


it represents.


b. 
Writing press releases on projects, events, bills, or any other business pertinent to the 


ASUC Senate at the behest of any senator




c. 
Creating flyers regarding projects, events, or any other business pertinent to the ASUC 


Senate at the behest of any senator


d. 
If needed, recruiting and selecting a staff as appropriate to carry out the duties of the 


position


e. 
Compiling a list of any campus, local, statewide, and national media which may be




interested in the dealings of the ASUC Senate. This shall be construed to include blogs.


f. 
Providing a regular update at Senate meetings on any pertinent business


g. 
All other duties as assigned by the Senate

3. 
The Public Relations Officer may be removed from office for failing to do their duties by a two-
thirds (2/3) vote of the Senate
9.6
Representative to the Residence Hall Assembly
At least one (1) Senator shall be selected by the Senate to represent the Senate to the Residence Hall Assembly at the Residence Hall Assembly's regularly scheduled meetings.

9.7
Representative to the Inter-Fraternity Council
At least one (1) Senator shall be selected by the Senate to represent the Senate to the Inter-Fraternity Council at the Inter-Fraternity Council's regularly scheduled meetings.

9.8
Representative to the College Panhellenic Association
At least one (1) Senator shall be selected by the Senate to represent the Senate to the College Panhellenic Association at the College Panhellenic Association's regularly scheduled meetings.

9.9
Representative to ASUC SUPERB
At least one (1) Senator shall be selected by the Senate to represent the Senate to ASUC SUPERB at ASUC SUPERB's regularly scheduled meetings.

9.10
Representative to the Graduate Assembly
At least one (1) Senator shall be selected by the Senate to represent the Senate to the Graduate Assembly at the Graduate Assembly's regularly scheduled meetings.

9.11
Representative to the Committee on Student Fees and Budget Review
At least one (1) Senator shall be selected by the Senate to represent the Senate to the Committee on Student Fees at the Committee on Student Fees and Budget Review’s regularly scheduled meetings.  

9.12
Representative to the Re-Entry and Transfer Students’ Association

At least one (1) Senator shall be selected by the Senate to represent the Senate to the Re-Entry and Transfer Students’ Association at the Re-Entry and Transfer Students’ Association’s regularly scheduled meetings.  

9.13
Representative to the Student-Athlete Advisory Committee
At least one (1) Senator shall be selected by the Senate to represent the Senate to the Student-Athlete Advisory Committee (Bear SAAC) at the committee’s regularly scheduled meetings.


9.14
Representative to the Haas Business School Association

At least one (1) Senator shall be selected by the Senate to represent the Senate to Haas School of Business Association at the Haas School of Business Association’s regularly scheduled meetings.  

9.15
Representative to the Berkeley Student Cooperative
At least one (1) Senator shall be selected by the Senate to represent the Senate to the Berkeley Student Cooperative at regularly scheduled meetings of the Berkeley Student Cooperative External Affairs Committee and Association’s Board of Directors.



9.16
Representative to the Engineering Joint Council

At least one (1) Senator shall be selected by the Senate to represent the Senate to the Engineering Joint Council (EJC) at the Engineer Council’s regularly scheduled meetings.

9.17
Representative to the UC Fall Extension Students


At least one (1) Senator shall be selected by the Senate to represent the Senate to the UC Fall Extension students at regularly scheduled organizational meetings.

9.18
Representative to the Recreational Sports Advisory Board

At least two (2) Senators shall be selected by the Senate to represent the Senate to the Recreational Sports Advisory Board (RSAB) at the Board's regularly scheduled meetings.

9.19
Solicitor General

1. The Attorney General Selection Committee (AGSC) will also select and forward one (1) Solicitor General nomination to the full Senate for approval by a two-thirds vote of the entire Senate. Nominees for consideration by this committee shall be limited to and must include those people nominated by at least one (1) elected officer. Following the formation of the Attorney General Selection Committee (hereafter AGSC), the Senate shall be given at least one (1) week to submit nominations. The AGSC is not required to accept nomination past the required one (1) week period, though it may choose to do so. 


2. The AGSC must submit its selection for Solicitor General to the Senate for approval by the seventh regular Senate meeting.

3. If the Senate fails to approve an Solicitor General by the seventh regular meeting of the Fall Session, the Executive Vice President shall appoint an interim Solicitor General whose term will expire when the Senate approves a properly nominated candidate for the position.

4. The Senate may not consider any other business past the seventh Regular meeting of the Fall Session until it has approved a Solicitor General.

5. The Solicitor General shall keep updated with the business of the Senate and Executives of the ASUC.

6. The Solicitor General shall be the primary spokesperson of the ASUC if it is a plaintiff or defendant in any case.

7. The Solicitor General, when not working on a case, shall provide any assistance required by the Attorney General to accomplish his or her duties.

8. The Solicitor General shall, during election season, actively search out campaign violations with the Attorney General and file suits accordingly with the Judicial Council.

9. The term of office of the Solicitor General shall expire on the first day of the Regular Fall Semester.
9.20
Fundraising Director

1. 
The Executive Vice-President shall appoint a temporary committee consisting of five (5) ASUC 
Senators, voted on by the Senate. The committee shall select and forward one (1) Fundraising 

Director nomination to the full Senate for confirmation by a two-thirds (2/3) vote of the Senate. 
Nominees for consideration by this committee shall be limited to those nominated by an elected 
officer. Following the formation of the Selection Committee on appointing the Fundraising 
Director, all elected officials shall have at least one (1) week to submit nominations. The 
committee shall be formed at the first Senate meeting, and shall present a nominee to the Senate 
by the fourth regular Senate meeting.

2. 
The Fundraising Director shall be responsible for the following:


a. 
Must generally facilitate fundraising for the ASUC Senate.


b. 
Must research ways in which student groups and ASUC Executive offices fundraise.


c. 
Must create a list of fundraising opportunities and on a list must be a description of the 


fundraiser and the name, phone number, and email of the main contact.


d. 
Must seek fundraising opportunities among local vendors/businesses around the vicinity 


of Berkeley and compose a list of the name, phone number, and email of the main 


contact.


e. 
Must search for contributions and/or sponsorships from major corporations and 



maintain a list of the name, phone number, and email of the main contact.
9.21
Commissioner of Diversity Affairs

1. 
The Executive Vice-President shall appoint a temporary committee consisting of five (5) ASUC Senators, voted on by the Senate. The committee shall select and forward one (1) Commissioner of Diversity Affairs nomination to the full Senate for confirmation by a two-thirds (2/3) vote of the Senate. Nominees for consideration by this committee shall be limited to those nominated by an elected officer. Following the formation of the Commissioner of Diversity Affairs Selection Committee, all elected officials shall have at least one (1) week to submit nominations. The committee shall be formed at the first Senate meeting, and shall present a nominee to the Senate by the fourth regular senate meeting. 

2. The Commissioner of Diversity Affairs shall be responsible for the following:

a.
Being generally responsible for communication between the ASUC and different students of color, women, LGBTIQQ, the disabled community and other underrepresented, margin​alized and/or minority populations.
b. Directing any needs of underrepresented students of color, women, LGBTIQQ, and the disabled community to the attention of the Senate. 

c. Suggesting the appropriate course of action to address said needs. 

d. Working with the Executive Vice-President to regularly coordinate diversity training for ASUC Senators, Executives, staff, and other ASUC sponsored student groups. 

e. Recruiting and selecting a staff as appropriate to carry out the duties of the position.  

f. Making contact at the beginning of each semester with leaders of each organization, detailing how the ASUC can help students of color, women, LGBTIQQ, and the disabled community.

g. Maintaining communication between the ASUC, campus units, and administrators that deal with issues of diversity, which include, but are not limited to, Disabled Students Program, Hate/Bias Task Force, Gender Equity Center, and Title IX. 

h. Preparing a monthly report evaluating the ASUC on issues of diversity, providing constructive criticism for the purposes of improvement. 

i. Helping coordinate all ASUC programming that deals with issues of diversity. 

j. Required to hold weekly office hours on the second floor.

k. Actively participating in the ASUC Committee for the Fund of Culture Shows and the ASUC Committee for the Multicultural Fund as a voting member.



l.
All other duties as assigned by the Senate

3.
The Commissioner of Diversity Affairs may be removed from office for failing to do his or her duties by a two-thirds (2/3) vote of the Senate. 

9.22
Services Board Director

1. 
In the Spring Semester, the Director of the Cal Corps Public Service Center or the Director's designee shall have the opportunity to select one (1) Services Board Director nomination for the following academic year. The nominee shall be for​warded to the full Senate for confirmation by a two-thirds (2/3) vote of the Senate.
2. Should the Director or Director's designee of the Cal Corps Public Service Center fail to select a nominee, or should a vacancy occur in the position of Services Board Director, the Executive Vice President shall appoint a temporary committee consisting of five (5) ASUC Senators, voted on by the Senate. The committee shall  select and forward one (1) Service Board Director nomination to the full Senate for confirmation by a two-thirds (2/3) vote of the Senate.  The committee shall be formed at the first regular Senate meeting following the declaration of a vacancy. If there is no Services Board Director at the beginning of the academic year, the committee shall be formed at the first regular Senate meeting of the year. The committee shall make a nomination to the Senate by the fourth regular Senate meeting after its formation.
3. The Service Board Director shall be responsible for the following:
a.
Communication between the ASUC, Student-Initiated Service Groups and organi​zations, and the Office of Student Affairs.
b.
Directing any needs of the service community to the attention of the Senate.

c. 
Suggesting the appropriate course of action to address said needs. 

d.
Work with the Executive Vice-President to regularly coordinate service activities for ASUC Senators, Executives, staff, and other ASUC-sponsored student groups.

e.
Recruiting and selecting a staff as appropriate to carry out the duties of the position. 

f.
Creating and maintaining the ASUC Community Service Board through contacting leaders of each service organization at the beginning of each semester detailing how the ASUC can help service organizations.

g.
Maintaining communication with Cal Corps Public Service Center and other community-based organizations.
h.
Helping coordinate all ASUC programming relating to community service.
i.
Holding weekly office hours on the second floor of Eshleman Hall.
j.
All other duties as assigned by the Senate.

3.
The Services Board Director may be removed from office for failing to do his or her duties by a two-thirds (2/3) vote of the Senate. 

9.23
The following time schedule shall be met every year by the ASUC Senate:
	COMMITTEE
	TASK
	DEADLINES
	WHERE SPECIFIED IN THE BY-LAWS

	 
	 
	 
	 

	Standing Committees
	 
	 
	 

	 
	 
	 
	 

	Standing Committee on University and External Affairs
	Approve criteria and application form to select student representatives to Academic Senate committees and continuing committees of central campus administration; interview applicants
	Last meeting of Spring semester
	1.7.10.2f

	Finance 
	Approve standard forms for discrimination charges and to request refunds of mandatory student fees
	Third meeting of semester
	I.7.8.2d, e

	Constitutional and Procedural Review
	Interview Judicial Council applicants nominated by the President and select final nominee(s)
	Second regular meeting after receiving President's nomination(s) and nominees' contact information
	1.7.9.2b

	 
	 
	 
	 

	Temporary Committees
	 
	 
	 

	 
	 
	 
	 

	Selection of the Attorney General and Solicitor General
	Confirm AG  and SG nominee by Senate body
	Third and seventh meeting of semester, respectively
	1.9.2.3, 1.19.9.2

	Selection of the Elections Council Chair 
	Recommend AG nominees for Senate Approval
	Eighth meeting of semester
	4.2.3.1

	Selection of the Greek Affairs Officer 
	Present nominee to ASUC Senate
	Fourth meeting of semester
	1.9.4.1

	Selection of the Undergraduate Representative to the SOB 
	Present nominee to ASUC Senate
	April 15th, or  one week after vacancy occurs
	1.9.3.1.2.2

	Selection of the Fundraising Director
	Present nominee to ASUC Senate
	Fourth meeting of semester
	1.9.20.1

	Selection of the Commissioner of Diversity Affairs
	Present nominee to ASUC Senate
	Fourth meeting of semester
	1.9.21.1

	Selection of the Public Relations Director
	Present nominee to ASUC Senate
	Fifth meeting of semester
	1.9.5.1

	Selection of the Berkeley Student Cooperative Affairs Officer
	Present nominee to ASUC Senate
	Fourth meeting of semester
	1.9.5.1



9.24  
ASUC Representative to the Ethnic Studies Fifth Account Committee (2)
1. Two (2) Senators shall be selected by the Senate to represent the Senate as voting members on the Ethnic Studies Fifth Account Committee.

9.25
Representative to the National Pan-Hellenic Council

1. Atleast one (1) Senator shall be selected by the Senate to represent the Senate to the National Pan-Hellenic Council’s regularly scheduled meetings.

9.26       Director of Environmental Sustainability 

1. The Executive Vice President shall appoint a temporary committee consisting of five (5) ASUC Senators, voted on by the Senate. This committee shall consult with leaders of the ASUC Sustainability Team program and then the committee shall select and forward one (1) Director of Environmental Sustainability nomination to the fall Senate for confirmation by a two-thirds (2/3) vote of the Senate. Nominees for consideration by this committee shall be limited to those nominated by an elected officer. Following the formation of the Director of Environmental Sustain​ability Selection Committee, all elected officials shall have at least one (1) week to submit nominations. The committee shall be formed at the first Senate meeting, and make a nomination to the Senate by the fourth regular Senate meeting.

             2.
Director of Environmental Sustainability shall be responsible for the following:




a.
Encouraging positive environmental practices within the ASUC and the campus community




b.
Serving as a leader of the ASUC Sustainability team and acting as a liaison between   the Senate and the Sustainability Team.




c.
Fulfilling the responsibilities of the voting position awarded yearly to the ASUC on the Chancellors Advisory Committee on Sustainability.




d.
Fulfilling the responsibilities of the voting position awarded yearly to the ASUC on The Green Initiative Fund Grant Making Committee or appointing someone to do so. 




e.
Monitoring and enforcing environmental rules designated by the Constitution, By-laws, or Standing Rules.




f.
Submitting and implementing environmental legislation that promotes positive environmental practices within the ASUC and the campus community.




g.
Documenting and archiving all the environmental work done by the ASUC for benefit of future Directors of Environmental Sustainability and the campus community.




h.
Maintaining regular contact with the UC Berkeley Office of Sustainability.




i.
All other related duties as assigned by the Senate.


     
3.
The Director of Environmental Sustainability may be removed from office for fail​ing to do his or her duties by a two-thirds (2/3) vote of the Senate.

9.27
Berkeley Student Cooperative Affairs Officer

1. 
The Executive Vice-President shall appoint a temporary committee consisting of three (3) ASUC 
Senators, voted on by the Senate. The committee shall select and forward one (1) Berkeley Student

Cooperative Affairs Officer nomination to the full Senate for confirmation by a two-thirds (2/3) vote of the Senate with a recommendation for a stipend. Nominees for consideration by this committee shall be limited to those nominated by an elected officer. Following the formation of the Berkeley Student Cooperative Affairs Officer Selection Committee, all elected officials shall have at least one (1) week to submit nominations. The committee shall be formed at the first Senate meeting, and shall present 
a nominee to the Senate by the fourth regular Senate meeting.

2.
The Berkeley Student Cooperative Affairs Officer shall be responsible for the following:



a. 
Being generally responsible for communication between the Berkeley Student

Cooperative and the ASUC.

b. 
Directing any needs of the Berkeley Student Cooperative to the attention of the Senate and suggesting and appropriate course of action to address said needs.

c.
Representing the ASUC to the Berkeley Student Cooperative Board of Directors at their regularly scheduled meetings.

d.
Recruiting and selecting a staff as appropriate to carry out the duties of the position.

e.
Making contact at the beginning of each semester with the President and the Vice President of External Affairs, detailing how the ASUC can help the Berkeley Student Cooperative.

f.
Providing the President and Vice President of External Affairs with regular updates on the actions of the ASUC that involve the Berkeley Student Cooperative.

g.        All other duties as assigned by the Senate.



3. 
The Berkeley Student Cooperative Affairs Officer may be removed from office for failing to do

their duties by a two-thirds (2/3) vote of the Senate.


9.28       Representative to the Multi-Cultural Greek Council
               At least one (1) Senator shall be selected by the Senate to represent the Senate to the Multi-Cultural Greek Council at the Multi-Cultural Greek Council’s regularly scheduled meetings.

(Amended per SB 11)
ARTICLE X

10.1

The Executive Vice-President shall be responsible for the process by which the Senate Office Manager,    Senate Secretaries, Senate Aide(s) and the System Administrator are selected.

10.2
The Executive Vice-President shall nominate and the Senate shall confirm the candidates for the administrative offices of section 10.1.

10.3
At least two weeks prior to any nomination and until such a nomination occurs the current openings in these administrative positions shall be publicly posted.  Postings shall be placed, at a minimum, on the posting boards in:  Sproul Plaza, the ASUC lobby (2nd Floor Eshleman), the MLK student union, and on the ASUC web page.  Postings shall describe the positions, the application process, contact information, and shall note this article.

10.4
The application process shall consist of: 

1.
Applicants shall submit a brief description of their qualifications to the Executive Vice-President.

2.
The Executive Vice-President shall interview those applicants that s/he decides are qualified.

3.
After the applications and interviews, the Executive Vice-President shall nominate the most qualified applicant.

10.5
The function and duties of the Senate Aide(s) shall be:

1.
To notify all elected officers of all Senate meetings.

2.
To ensure that all proceedings of the Senate are recorded at all its Regular and Special Meetings.  This may be accomplished through hiring an official Senate Recorder, approved by a two-thirds (2/3) vote of the entire Senate.

3.
To write a "Senate Summary" of the issues and actions taken by the Senate for each meeting.

4.
To maintain accurately all records of the Senate.

5.
To maintain the "Bill Tracking Board" which shall be posted at the Front desk of the second floor of Eshleman Hall.  This board shall display the number, title, status and author of all bills.  An electronic version of the ‘Bill Tracking Board’ shall also be maintained, to be submitted to the ASUC Web Master as it is updated.

6.
To collect information of all elected officers and appointed officials, including telephone numbers, addresses, and e-mail addresses, to be provided to all elected officers and appointed officials, and, at the discretion of such persons, to make this information available to the public.

7.
To advertise any Judicial Council, ASUC Store Operations Board, or student-at-large openings through the classifieds, posting of flyers throughout campus, or other means.

8.
To publicize the meetings and actions of the Senate, by all proper methods, including posting Senate Summaries or Minutes and Agendas on the Senate Board in the Student Union.

9.
To prepare and present all bills during their consideration at Senate meetings.

a.
Preparation shall include obtaining the electronic copies of all bills being considered.

b. 
Presentation shall include using a computer projector to show each bill under consideration on a large screen during Immediate Consideration.  This projection shall denote all amendments made to bill both in committee and during Immediate Consideration.  

10.
To post and project information pertinent to bills as required by the Senate.

11.
To carry out any other duties as set forth in the by-laws and/or assigned by the Senate.

10.6
The Functions and duties of the Systems Administrator shall be;

1.
To manage the ASUC Network and Server.

2.
To assist ASUC Sponsored Groups and student government in establishing IP accounts and Networking in Eshleman Hall.

3.
To carry out other duties as set forward in the By-Laws and/or assigned by the Senate or Executive Vice President.

10.7
The Senate Secretaries, Aide(s) and Systems Administrator shall be responsible to the Senate through the Executive Vice President.

ARTICLE XI - MINUTES OF SENATE PROCEEDINGS

11.1
The minutes of the proceedings of the Senate shall be taken by the Senate Aide and/or the Official Senate Recorder.  The minutes shall include:
1.
The full text of all Bills voted on by the Senate.

2.
The full text of all proposed amendments to Bills.

3. 
The rough text of all comments made during the meeting.

4.
The results of all votes.

5.
The text of all Special Orders, announcements, officer reports, Committee reports and Commission reports.

11.2
A hard copy of the recorded minutes of the most recent Senate meeting shall be provided within seven days of each meeting to all Elected Officers who specifically request copies, as well as to members of the press who request copies.

11.3
All Senate Minutes are unofficial until approved by the Senate.

11.4
The recorded minutes of the most recent Senate meeting shall be posted, followed by a disclaimer that the Senate Minutes are not official until approved by the Senate, on the official ASUC web site within seven days of each meeting.  Once the Senate Minutes are approved by the Senate, the disclaimer for that posting may be removed.

ARTICLE XII - SENATE LEADERSHIP NETWORK TRAINING

12.1
First-term Senators and Executive Officers are required to attend all Senate Leadership Network Training Sessions as established by the Executive Vice President.  These sessions shall include a session prior to the beginning of the Fall Semester and may be held as frequently as each month during the Academic Year.  The Executive Vice President shall establish a Training Session to focus on the ASUC Advocacy Agenda to be held within two weeks of its adoption by the Senate.

12.2
Senators who do not attend all of the Leadership Network Training Sessions shall be counted as missing a Senate meeting for attendance purposes.  Further, the Executive Vice President shall prominently post a list of Senators who have not attended all sessions.  Exceptions shall be made for valid medical excuses explaining the reason(s) for nonattendance.

12.3
The Senate Leadership Network Training shall be conducted between the first day of the semester and the third Senate meeting of the same semester.

12.4
The Executive Vice President must verbally and by mail notify the New Senators of the date, time, and place of the Senate Leadership Network Training no less than two weeks prior to the first training session.

12.5
The purpose of the Senate Leadership Network Training is to introduce new Senators to the structure and operation of the ASUC, introduce Senators to the Constitution, By-Laws, and Rules of Order, and provide training on issues of diversity.

12.6
The Senate Leadership Network Training shall include, but not be limited to, the following:
1.
Student Affairs

2.
Store Operations

3.
Student Union

4.
ASUC Finances

5.
ASUC Constitution and By-Laws

6.
The Structure and Functions of the ASUC

7.
ASUC Commercial Activities

8.
ASUC Advocacy Agenda

9.
Gender and Diversity Awareness Training

a.
The purpose of the Gender and Diversity Awareness Training is to ensure safe and open space for all representatives of the ASUC.  An adequate knowledge of the histories of various subsets of society is necessary to ensure that this space is maintained and that disrespect arising from ignorance is avoided as much as possible.

b.
Gender and Diversity Awareness training shall be administered by a third-party certified in diversity training.

c.
The Director teaching the Diversity Training must also include teaching of religious diversity on campus.


d.
Different topics on religion can be delineated by Senate.

12.7
All Executive Officers shall be required to annually participate in an Executive Officer training session the Tuesday, Wednesday, and Thursday following the Memorial Day Holiday, which will be coordinated by the ASUC Office of Student Affairs. This training will consist of meetings with top University officials and staff of the ASUC as well as training by experts in the areas of leadership and student governance.

1. 
The newly elected ASUC Executive officers and former ASUC Executive officers coordinate a 
meeting/training in which several things may be discussed/taught:


a. 
Current Office Structure


b.
 Tips on recruiting an office staff


c. 
Passing over any essential documents, procedures, or formats that may have created




efficiency within the ASUC 


d. 
Contact information for current office staff for questions that may rise in the future


e. 
General advice and information that is not already present in the ASUC-Bylaws
ARTICLE XIII - GRADUATE ASSEMBLY

13.1
The Graduate Assembly shall forward all Main Motions passed in the Graduate Assembly to the Chair of the Senate.  The Chair of the ASUC Senate shall then inform the Senate of the actions taken by the Graduate Assembly.

13.2
If any action taken by the Graduate Assembly is deemed by the Senate to affect the ASUC’s membership as a whole, the Chair of the Senate shall inform the Graduate Assembly.  The Senate shall then  deal with the Graduate Assembly Motion as a Bill under New Business.  [Further By-laws pertaining to the interaction between the ASUC Senate and the Graduate Assembly appear in Title X, Article IV, in the section entitled, “Communication with the ASUC Senate.”]

ARTICLE XIV - FACILITIES AND ACCESS

14.1
Free access to telephones shall be provided to the office(s) of all Elected Officers.  In addition during business hours all Elected Officers shall have full access to telephones with long distance capability for ASUC business only.

1.
Senate staff should be understood as those working under the jurisdiction of ASUC Senators, including interns, and must be approved by a majority of the Senate in order to enjoy the benefits explicitly expressed for “staff” in the By-laws.


14.2
During business hours, full access to the duplicating, printing, and computer equipment of the ASUC, except the Student Advocate Office, shall be provided to the:

1.
Senators and their staff,

2.
Students-at-large of Committees,

3.
Executive Officers and their staff,

4.
Judicial Council members,

5.
Student Members of the ASUC Store Operations Board,

6.
Finance Officer,

7.
Attorney General,

8.
Senate Aide(s), and

9.
Senate Secretaries.

14.3
All Elected Officers shall be issued key(s) (with a deposit) to the Senate Chambers, the second floor of Eshleman Hall, and the Senate Office(s).  

14.4
All ASUC elected officials are required to have an electronic mail address.  On the first Monday of each month of the Academic year, the Executive Vice President shall cause to be published the publicly available e-mail addresses of each ASUC Elected Officer (and their phone number, if so desired by that officer), and information about the ASUC Website.

14.5
By the Third Week of classes of each semester, each ASUC Elected Officer shall submit to the ASUC Web Master, their publicly available e-mail address and phone number if so desired, office hours and location, committee assignments, and other pertinent information to be published on the ASUC Website.  The Web Master shall report to the Executive Vice President each elected officer who has not submitted the appropriate information, and such person shall receive a committee absence, pursuant to Article 7.4 of these By-Laws.

14.6
All official notices shall be transmitted via electronic mail to any ASUC official who has submitted their e-mail address.  

14.7
Full access to the duplicating, printing, and computer equipment of the Student Advocate's Office, may be granted to the Attorney General if granted prior consent by one Judicial Council member and with proper documentation.

ARTICLE XV - MEMBERSHIP IN THE ASUC

15.1
Membership in the ASUC is voluntary.  No person shall be forced to become a member of the ASUC if he/she does not wish to be.  All students, regardless of membership, shall have equal access to all services that the ASUC offers.

15.2
To become a member in the ASUC a student must do one of the following:
1.
Vote in the ASUC election,

2.
Hold any elected position in the ASUC,

3. 
Be a member of the Judicial Council, or
4.
Be a member of the ASUC Store Operations Board.
15.3
Membership in the ASUC shall be for one (1) semester, and must be renewed every semester.

15.4
The ASUC shall inform the student body that membership in the ASUC is voluntary and instruct the student body how to become a member every semester in the Election Supplement or in other advertisements.
ARTICLE XVI - REMUNERATION AND OATH OF GOVERNMENT OFFICIALS

16.1
No variance in financial or material remuneration given to any ASUC elected officer shall take effect until an election for that position has taken place.   However, an elected officer may, at his/her option, reduce the financial or material remuneration that he/she receives.

16.2
Each Elected Officer, before they enter into their respective office, shall take and subscribe the following oath or affirmation.

“I do solemnly swear (or affirm) that I will faithfully execute the office of ________(President, Executive Vice President, External Affairs Vice President, Academic Affairs Vice President, Student Advocate, Senator) of the Associated Students of the University of California, that I will fulfill my fiduciary responsibilities to the student body as an officer of the Association, that I will work diligently and to the best of my ability to serve the students of the University of California, whose interests will be my highest priority, and that I will, to the best of my ability, preserve, protect, and defend the Constitution of the Associated Students of the University of California.”

Updated:
October 20, 2008 – Debbie Lemus
Verified:
November 18, 2008 – Michael Sinanian
Amended per F07 SB 9 9/12/07�


�Amended per F07 SB 21 9/19/07


�Amended per F07 SB 9 9/12/07


�Amended per F07 SB 79 11/7/07


�Amended per F07 SB 42 10/10/07


�Amended 9.26 per SB 36 09/24/08


�(Amended (9.26) per SB36)





�Amended per F07 SB 42 10/10/07


�Amended (correction) 11/06/08


�Amended (correction 10.1-10.7) 11/06/08





I-32
I-33

